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Standing Rules of the Delegate Assembly
1. Credentialing Procedures and Reports

A. The President shall appoint the Credentials Committee, which is responsible for 
registering and accrediting delegates and alternate delegates.

B. Upon registration, each delegate and alternate shall receive a badge and the 
appropriate number of voting cards authorized for that delegate. Delegates authorized 
to cast one vote shall receive one voting card. Delegates authorized to cast two votes 
shall receive two voting cards. Any transfer of voting cards must be made through the 
Credentials Committee.

C. A registered alternate may substitute for a delegate provided the delegate turns in the 
delegate badge and voting card(s) to the Credentials Committee at which time the 
alternate is issued a delegate badge. The initial delegate may resume delegate status 
by the same process.

D. The Credentials Committee shall give a report at the first business meeting. The report 
will contain the number of delegates and alternates registered as present with proper 
credentials, and the number of delegate votes present. At the beginning of each 
subsequent business meeting, the committee shall present an updated report listing all 
properly credentialed delegates and alternate delegates present, and the number of 
delegate votes present. 

2. Meeting Conduct

A. Meeting Conduct

1. Delegates must wear badges and sit in the section reserved for them.

2. All attendees shall be in their seats at least five minutes before the scheduled 
meeting time.

3. There shall be no smoking in the meeting room.

4. All cellular telephones and pagers shall be turned off or turned to silent vibrating 
mode. An attendee must leave the meeting room to answer a telephone.

5. A delegate’s conversations with non-delegates during a business meeting must take 
place outside the designated delegate area.

6. All attendees have a right to be treated respectfully.

7. There shall be no videotaping, audio recording or photographing of the sessions 
without the written permission of NCSBN.

3. Agenda

A. Business Agenda

1. The Business Agenda is prepared by the President in consultation with the Chief 
Executive Officer and approved by the Board of Directors.

B. Consent Agenda

1. The Consent Agenda contains agenda items that do not recommend actions.

2. The Board of Directors may place items on the Consent Agenda that may be 
considered received without discussion or vote.

3. An item will be removed from the Consent Agenda for discussion or vote at the 
request of any delegate.

4. All items remaining on the Consent Agenda will be considered received without 
discussion or vote.
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4. Motions or Resolutions

A. Only delegates, members of the Board of Directors, and the NCLEX® Examination 
Committee may present motions or resolutions to the Delegate Assembly. Resolutions 
or motions made by the NCLEX® Examination Committee are limited to those to 
approve test plans pursuant to Article X, Section 1(a) of the NCSBN Bylaws.

B. All motions, resolutions and amendments shall be in writing and on triplicate motion 
paper signed by the maker and a second. All motions, resolutions and amendments 
must be submitted to the Delegate Assembly Chair and the Parliamentarian. All 
resolutions and non-procedural main motions must also be submitted to the Chair of 
the Resolutions Committee before being presented to the Delegate Assembly.

C. The Resolutions Committee, according to its Operating Policies and Procedures, shall 
review motions and resolutions submitted before Thursday, Aug. 15, 2013, at 3:30 pm. 
Resolution or motion-makers are encouraged to submit motions and resolutions to the 
Resolutions Committee for review before this deadline.

D. The Resolutions Committee will convene its meeting on Thursday, Aug. 15, 2013, at 
3:30 pm and schedule a mutually agreeable time during the meeting to meet with each 
resolution or motion-maker. The Resolutions Committee shall meet with the resolution 
or motion-maker to prepare resolutions or motions for presentation to the Delegate 
Assembly and to evaluate the resolution or motion in accordance with the criteria in 
its operating policies and procedures. The Committee shall submit a summary report 
to the Delegate Assembly of the Committee’s review, analysis, and evaluation of each 
resolution and motion referred to the Committee. The Committee report shall precede 
the resolution or motion by the maker to the Delegate Assembly.

E. If a member of the Delegate Assembly wishes to introduce a non-procedural main 
motion or resolution after the deadline of 3:30 pm on Thursday, Aug. 15, 2013, the 
request shall be submitted under New Business; provided that the maker first submits 
the resolution or motion to the Chair of the Resolutions Committee. All motions or 
resolutions submitted after the deadline must be presented with a written analysis 
that addresses the motion or resolution’s consistency with established review criteria, 
including, but not limited to, the NCSBN mission, purpose and/or functions, strategic 
initiatives and outcomes; preliminary assessment of fiscal impact; and potential 
legal implications. The member submitting such a motion or resolution shall provide 
written copies of the motion or resolution to all delegates. A majority vote of the 
delegates shall be required to grant the request to introduce this item of business. 
[The Resolutions Committee shall advise the Delegate Assembly where the required 
analyses have not been performed and/or recommend deferral of a vote on the motion 
pending further analysis.]

5. Debate at Business Meetings

A. Order of Debate: Delegates shall have the first right to speak. Non-delegate members 
and employees of Member Boards including members of the Board of Directors, 
followed by Associate Members, may speak only after all delegates have spoken. 

B. Any person who wishes to speak shall go to a microphone. When recognized by the 
Chair, the speaker shall state his or her name and Member Board or organization.

C. No person may speak in debate more than twice on the same question on the same 
day, or longer than four minutes per speech, without permission of the Delegate 
Assembly, granted by a majority vote without debate.

D. A red card raised at a microphone interrupts business for the purpose of a point of 
order, a question of privilege, orders of the day, a parliamentary inquiry or an appeal. 
Any of these motions takes priority over regular debate.
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E. A timekeeper will signal when the speaker has one minute remaining, and when the 
allotted time has expired.

F. The Delegate Assembly may by a majority vote go into executive session. The enacting 
motion shall specify those permitted to attend.

6. Nominations and Elections

A. Any member who intends to be nominated from the floor is required to submit 
their completed nomination form and must meet with the Leadership Succession 
Committee the day before adoption of the slate of candidates by the Delegate 
Assembly.

B. A delegate making a nomination with a motion form from the floor shall have two 
minutes to list the qualifications of the nominee. 

C. Electioneering for candidates is prohibited except during the candidate forum.

D. The voting strength for the election shall be determined by those registered by  
5:00 pm on Wednesday, Aug. 14, 2013.

E. Election for officers, directors, and members of the Leadership Succession Committee 
shall be held Thursday, Aug. 15, 2013 from 8:30 – 9:00 am.

F. If no candidate receives the required vote for an office and repeated balloting is 
required, the President shall immediately announce run-off candidates and the time for 
the run-off balloting.

1. If no candidate for officer or area director receives a majority on the first ballot, the 
run-off shall be limited to the two candidates receiving the highest number of votes.

2. If no candidate for director-at-large receives a majority on the first ballot, the run-off 
shall be limited to the four candidates receiving the highest number of votes. If no 
candidate receives a majority on the second ballot, another run-off shall be limited 
to the three candidates receiving the highest number of votes.

3. If, on the initial ballot, one candidate for director-at-large receives a majority, a 
run-off shall be limited to the two candidates receiving the next highest number of 
votes.

7. Forums

A. Scheduled Forums: The purpose of scheduled forums is to provide information 
helpful for decisions and to encourage dialogue among all delegates on the issues 
presented at the forum. All delegates are encouraged to attend forums to prepare 
for voting during the Delegate Assembly. Forum facilitators will give preference to 
voting delegates who wish to raise questions and/or discuss an issue. Guests may 
be recognized by the Chair to speak after all delegates, non-delegate members and 
employees of Member Boards have spoken.

B. Open Forum: Open forum time may be scheduled to promote dialogue and discussion 
on issues by all attendees. Attendee participation determines the topics discussed 
during an Open Forum. The President will facilitate the Open Forum.

C. To ensure fair participation in forums, the forum facilitators may, at their discretion, 
impose rules of debate.
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Orientation Manual for Delegate Assembly 
Participants
The purpose of the Orientation Manual is to provide information about the mission, governance 
and operations of NCSBN. It is hoped that this manual will facilitate the active participation of all 
Delegate Assembly participants as well as the Board of Directors (BOD) and committee members.

Following a brief discussion of NCSBN’s history, this manual will describe the organization’s structure, 
functions, policies and procedures.

History
The concept of an organization such as NCSBN had its roots as far back as August 1912 when 
a special conference on state registration laws was held during the American Nurses Association 
(ANA) convention. At that time, participants voted to create a committee that would arrange an an-
nual conference for people involved with state boards of nursing (BONs) to meet during the ANA 
convention. It soon became evident that the committee required a stronger structure to deal with 
the scope of its concerns. However, for various reasons, the committee decided to remain within the 
ANA.

BONs also worked with the National League for Nursing Education (NLNE), which in 1932, became 
the ANA’s Department of Education. In 1933, by agreement with ANA, NLNE accepted responsibility 
for advisory services to the State Boards of Nurse Examiners (SBNE) in all education and examina-
tion-related matters. Through its Committee on Education, NLNE set up a subcommittee that would 
address, over the following decade, state board examination issues and problems. In 1937, NLNE 
published A Curriculum Guide for Schools of Nursing. Two years later, NLNE initiated the first testing 
service through its Committee on Nursing Tests.

Soon after the beginning of World War II, nurse examiners began to face mounting pressures to 
hasten licensing and to schedule examinations more frequently. In response, participants at a 1942 
NLNE conference suggested a “pooling of tests” whereby each state would prepare and contrib-
ute examinations in one or more subjects that could provide a reservoir of test items. They recom-
mended that the Committee on Nursing Tests, in consultation with representative nurse examiners, 
compile the tests in machine-scorable form. In 1943, the NLNE board endorsed the action and 
authorized its Committee on Nursing Tests to operate a pooling of licensing tests for interested 
states (State Board Test Pool Examination or SBTPE). This effort soon demonstrated the need for a 
clearinghouse whereby BONs could obtain information needed to produce their test items. Shortly 
thereafter, a Bureau of State Boards of Nursing began operating out of ANA headquarters.

The bureau was incorporated into the ANA bylaws and became an official body within that orga-
nization in 1945. Two years later, the ANA board appointed the Committee for the Bureau of State 
Boards of Nurse Examiners, which was comprised of full-time professional employees of BONs.

In 1961, after reviewing the structure and function of the ANA and its relation to BONs, the com-
mittee recommended that a council replace it. Although council status was achieved, many people 
continued to be concerned about potential conflicts of interest and recognized the often-heard criti-
cism that professional boards serve primarily the interests of the profession they purport to regulate.

In 1970, following a period of financial crisis for the ANA, a council member recommended that a 
free-standing federation of BONs be established. After a year of study by the BONs, this proposal 
was overwhelmingly defeated when the council adopted a resolution to remain with the ANA. How-
ever, an ad hoc committee was appointed later to examine the feasibility of the council becoming 
a self-governing incorporated body. At the council’s 1977 meeting, a task force was elected and 
charged with the responsibility of proposing a specific plan for the formation of a new independent 
organization. On June 5, 1978, the Delegate Assembly of ANA’s Council of State Boards of Nursing 
voted 83 to 8 to withdraw from ANA to form the National Council of State Boards of Nursing.
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Organizational Mission, Strategic Initiatives and Outcomes
NCSBN provides education, service and research through collaborative leadership to promote 
evidence-based regulatory excellence for patient safety and public protection.

NCSBN currently has five strategic initiatives for fiscal year 2011-2013:

�� Promote evidence-based regulation.

�� Advance the engagement and leadership potential of all members through education, 
information and networking.

�� Provide state-of-the-art competence assessments.

�� Collaborate to advance the evolution of nursing regulation worldwide.

�� Optimize nursing regulation through efficient use of technology.

To achieve its strategic initiatives, NCSBN identifies expected outcomes, under which performance 
measures for achieving these outcomes are developed, assessed and refined each fiscal year and 
provide the organization with a flexible plan within a disciplined focus. Annually, the BOD evaluates 
the accomplishment of strategic initiatives and objectives, and the directives of the Delegate 
Assembly.

Organizational Structure and Function

MEMBERSHIP
Membership in NCSBN is extended to those BONs that agree to use, under specified terms and 
conditions, one or more types of licensing examinations developed by NCSBN. At the present time, 
there are 60 member boards, including those from the District of Columbia, the U.S. Virgin Islands, 
Guam, American Samoa and the Northern Mariana Islands. BONs may become member boards 
upon approval of the Delegate Assembly, payment of the required fees and execution of a contract 
for using the NCLEX-RN® Examination and/or the NCLEX-PN® Examination. Revisions to the bylaws 
by the membership in 2007 also allow for advanced practice nurse boards to become full members.

Member boards maintain their good standing through remittance of fees and compliance with 
all contract provisions and bylaws. In return, they receive the privilege of participating in the 
development and use of NCSBN’s licensure examinations. Member boards also receive information 
services, public policy analyses and research services. Member boards that fail to adhere to the 
conditions of membership may have delinquent fees assessed or their membership terminated by 
the BOD. They may then choose to appeal the BOD’s decision to the Delegate Assembly.

Associate members are authorized nurse regulatory bodies from other countries, must pay an annual 
membership feed and be approved for membership by the Delegate Assembly. NCSBN has 12 
associate members:

�� Bermuda Nursing Council 

�� College and Association of Registered 
Nurses of Alberta 

�� College of Licensed Practical Nurses of 
Alberta 

�� College of Licensed Practical Nurses of 
British Columbia 

�� College of Licensed Practical Nurses of  
Nova Scotia 

�� College of Nurses of Ontario 

�� College of Registered Nurses of  
British Columbia 

�� College of Registered Nurses of Manitoba 

�� College of Registered Nurses of Nova Scotia 

�� Nursing Council of New Zealand 

�� Saskatchewan Registered Nurses’ 
Association 

�� Singapore Nursing Board 
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AREAS
NCSBN’s membership is divided into four geographic areas. The purpose of this division is to 
facilitate communication, encourage regional dialogue on relevant issues and provide diversity 
of BOD and committee representation. Delegates elect area directors from their respective areas 
through a majority vote of the Delegate Assembly. In addition, there are four elected directors-at-
large. 

DELEGATE ASSEMBLY
The Delegate Assembly is the membership body of NCSBN and comprises delegates who are 
designated by the member boards. Each member board has two votes and may name two delegates 
and alternates. The Delegate Assembly meets at NCSBN’s Annual Meeting, traditionally held in early 
August. Special sessions can be called under certain circumstances. Regularly scheduled sessions 
are held on a rotation basis among areas.

At the Annual Meeting, delegates elect officers and directors and members of the Leadership 
Succession Committee (LSC) by majority and plurality vote respectively. They also receive and 
respond to reports from officers and committees. They may revise and amend the bylaws by a 
two-thirds vote, providing the proposed changes have been submitted at least 45 days before the 
session. In addition, the Delegate Assembly adopts the mission statement, strategic initiatives of 
NCSBN, and approves the substance of all NCLEX® examination contracts between NCSBN and 
member boards, adopts test plans to be used for the development of the NCLEX examination, and 
establishes the fee for the NCLEX examination.

OFFICERS AND DIRECTORS
NCSBN officers include the president, vice president and treasurer. Directors consist of four area 
directors and four directors-at-large. Only members or staff of member boards may hold office, 
subject to exclusion from holding office if other professional obligations result in an actual or 
perceived conflict of interest.

No person may hold more than one elected office at the same time. The president shall have served 
as a delegate, a committee member or an officer prior to being elected to office. An officer shall 
serve no more than four consecutive years in the same officer position.

The president, vice president and treasurer are elected for terms of two years or until their successors 
are elected. The president, vice president and treasurer are elected in even-numbered years.

The four area directors are elected for terms of two years or until their successors are elected. Area 
directors are elected in odd-numbered years. Four directors-at-large will be elected for terms of two 
years. Two directors-at-large will be elected in even-numbered years or until their successors are 
elected and two directors-at-large will be elected in odd-numbered years or until their successors 
are elected.

Officers and directors are elected by ballot during the annual session of the Delegate Assembly. 
Delegates elect area directors from their respective areas.

Election is by a majority vote. Write-in votes are prohibited. In the event a majority is not established, 
the bylaws dictate the reballoting process.

Officers and directors assume their duties at the close of the session at which they were elected. The 
vice president fills a vacancy in the office of president. BOD appointees fill other officer vacancies 
until the term expires.

BOD
The BOD, the administrative body of NCSBN, consists of 11 elected officers. The BOD is responsible 
for the general supervision of the affairs of NCSBN between sessions of the Delegate Assembly. The 
BOD authorizes the signing of contracts, including those between NCSBN and its member boards. 
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It also engages the services of legal counsel, approves and adopts an annual budget, reviews 
membership status of noncompliant member boards and renders opinions, when needed, about 
actual or perceived conflicts of interest.

Additional duties include approval of the NCLEX examination test service, appointment of  
committees, monitoring of committee progress, approval of studies and research pertinent to 
NCSBN’s purpose, and provision for the establishment and maintenance of the administrative offices.

MEETINGS OF THE BOD
All BOD meetings are typically held in Chicago, with the exception of the post-Annual Meeting 
BOD meeting that may be held at the location of the Annual Meeting. The call to meeting, agenda 
and related materials are mailed to BOD officers and directors two weeks before the meeting. The 
agenda is prepared by staff, in consultation with the president, and provided to the membership via 
the NCSBN website (www.ncsbn.org).

A memo or report that describes the item’s background and indicates the BOD action needed 
accompanies items for BOD discussion and action. Motion papers are available during the meeting 
and are used so that an accurate record will result. Staff takes minutes of the meeting. 

Resource materials are available to each BOD officer and director for use during BOD meetings. 
These materials are updated periodically throughout the year and include copies of the articles 
of incorporation and bylaws, strategic plan, policies and procedures, contracts, budget, test plan, 
committee rosters, minutes, and personnel manual.

COMMUNICATIONS WITH THE BOD
Communication between BOD meetings takes place in several different ways. The CEO communicates 
weekly with the president regarding major activities and confers as needed with the treasurer about 
financial matters. Monthly updates are provided to the full BOD by the CEO.

LSC
The LSC is comprised of eight elected members. One member from each area is elected for two-year 
terms in even-numbered years. Four designated members are elected for two-year terms in odd-
numbered years, and include a current or former committee chair; a board member of a member 
board, a staff of a member board, and a past member of the BOD. Members are elected by ballot 
with a plurality vote. 

The LSC’s function is to recommend strategies for the ongoing sustainability and advancement of 
the organization through leadership succession planning; present a slate of candidates through a 
determination of qualifications and geographic distribution for inclusion on a ballot for the election 
of the BOD and the LSC. The LSC’s report shall be read at the first session of the Delegate Assembly, 
when additional nominations may be made from the floor. No name shall be placed in nomination 
without the written consent of the nominee. 

COMMITTEES
Many of NCSBN’s objectives are accomplished through the committee process. Every year, the 
committees report on their activities and make recommendations to the BOD. At the present time, 
NCSBN has two standing committees: NCLEX Examinations and Finance. Subcommittees, such as 
the Item Review Subcommittee (Exam), may assist standing committees.

In addition to standing committees, special committees are appointed by the BOD for a defined 
term to address special issues and concerns. NCSBN conducts an annual call for committee member 
nominations prior to the beginning of each fiscal year. Committees are governed by their specific 
charge and NCSBN policies and procedures. The appointment of committee chairs and committee 
members is a responsibility of the BOD. Committee membership is extended to all current members 
and staff of member boards, consultants and external stakeholders.
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In the appointment process, every effort is made to match the expertise of each individual with the 
charge of the committee. Also considered is balanced representation whenever possible, among 
areas, board members and board staff, registered nurses (RNs) and licensed practical/vocational 
nurses (LPN/VNs), and consumers. Nonmembers may be appointed to special committees to pro-
vide specialized expertise. A BOD liaison and an NCSBN staff member are assigned to assist each 
committee. The respective roles of BOD liaison, committee chair and committee staff are provided 
in NCSBN policy. Each work collaboratively to facilitate committee work and provide support and 
expertise to committee members to complete the charge. Neither the BOD liaison nor the NCSBN 
staff are entitled to a vote, but respectively can advise the committee regarding the strategic or op-
erational impact of decisions and recommendation.

Description of Standing Committees

NCLEX® EXAMINATION COMMITTEE (NEC)
The NEC comprises at least nine members. One of the committee members shall be an LPN/VN, or 
a board or staff member of an LPN/VN BON. The committee chair shall have served as a member of 
the committee prior to being appointed as chair. The purpose of the NEC is to develop the licensure 
examinations and evaluate procedures needed to produce and deliver the licensure examinations. 
Toward this end, it recommends test plans to the Delegate Assembly and suggests enhancements 
based on research that is important to the development of licensure examinations.

The NEC advises the BOD on matters related to the NCLEX examination process, including 
psychometrics, item development, test security and administration, and quality assurance. Other 
duties include the selection of appropriate item development panels, test service evaluation, 
oversight of test service transitions, and preparation of written information about the examinations 
for member boards and other interested parties. The NEC also regularly evaluates the licensure 
examinations by means of item analysis and test, and candidate statistics.

One of NCSBN’s major objectives is to provide psychometrically sound and legally defensible nursing 
licensure examinations to member boards. Establishing examination validity is a key component of 
this objective. Users of examinations have certain expectations about what an examination measures 
and what its results mean; a valid examination is simply one that legitimately fulfills these expectations.

Validating a licensure examination is an evidence-gathering process to determine two things:  
(1) whether or not the examination actually measures competencies required for safe and effective 
job performance; and (2) whether or not it can distinguish between candidates who do and do not 
possess those competencies. An analysis of the job for which the license is given is essential to 
validation.

There are several methods for analyzing jobs, including compilation of job descriptions, opinions 
of experts and surveys of job incumbents. Regardless of the method used, the outcome of the job 
analysis is a description of those tasks that are most important for safe and effective practice. The 
results of the job analysis can be used to devise a framework describing the job, which can then 
be used as a basis for a test plan and for a set of instructions for item writers. The test plan is the 
blueprint for assembling forms of the test, and usually specifies major content or process dimensions 
and percentages of questions that will be allotted to each category within the dimension. The 
instructions for item writers may take the form of a detailed set of knowledge, skills and abilities 
(KSA) statements or competency statements which the writers will use as the basis for developing 
individual test items. By way of the test plan and KSA statements, the examination is closely linked to 
the important job functions revealed through the job analysis. This fulfills the first validation criterion: 
a test that measures important job-related competencies.

The second criterion, related to the examination’s ability to distinguish between candidates who 
do and do not possess the important competencies, is most frequently addressed in licensure 
examinations through a criterion-referenced standard setting process. Such a process involves the 
selection of a passing standard to determine which candidates pass and which fail. Expert judges 
with first-hand knowledge of what constitutes safe and effective practice for entry-level nurses 



286
Business Book | NCSBN 2013 Annual Meeting
Illuminating the Past

are selected to recommend a series of passing standards for this process. Judges are trained in 
conceptualizing the minimally competent candidate (performing at the lowest acceptable level), and 
they go through a structured process of judging success rates on each individual item of the test. 
Their pooled judgments result in identification of a series of recommended passing standards. Taking 
these recommendations along with other data relevant to identification of the level of competence, 
the BOD sets a passing standard that distinguishes between candidates who do and do not possess 
the essential competencies, thus fulfilling the second validation criterion.

Having validation evidence based on job analysis and criterion-referenced standard setting processes 
and utilizing item construction and test delivery processes based on sound psychometric principles 
constitute the best legal defense available for licensing examinations. For most of the possible 
challenges that a candidate might bring against an examination, if the test demonstrably measures 
the possession of important job-related skills, its use in the licensure process is likely to be upheld in 
a court of law.

FINANCE COMMITTEE
The Finance Committee comprises at least four members and the treasurer, who serves as the chair. 
The committee reviews the annual budget, monitors NCSBN investments and facilitates the annual 
independent audit. The committee recommends the budget to the BOD and advises the BOD on 
fiscal policy to assure prudence and integrity of fiscal management and responsiveness to member 
board needs. It also reviews financial status on a quarterly basis.

NCSBN STAFF
NCSBN staff members are hired by the CEO. Their primary role is to implement the Delegate 
Assembly’s and BOD’s policy directives and provide assistance to committees.

GENERAL DELEGATE ASSEMBLY INFORMATION
The business agenda of the Delegate Assembly is prepared and approved by the BOD. At least 45 
days prior to the Annual Meeting, member boards are sent the recommendations to be considered 
by the Delegate Assembly. A Business Book is provided to all Annual Meeting registrants which 
contains the agenda, reports requiring Delegate Assembly action, reports of the BOD, reports of 
special and standing committees, and strategic initiatives and objectives.

Prior to the annual session of the Delegate Assembly, the president appoints the credentials, 
resolutions and elections committees, as well as the Committee to Approve Minutes. The president 
may also appoint a timekeeper, a parliamentarian and pages.

The function of the Credentials Committee is to provide delegates with identification bearing the 
number of votes to which the delegate is entitled. It also presents oral and written reports at the 
opening session of the Delegate Assembly and immediately preceding the election of officers and 
the LSC. The Elections Committee conducts all elections that are decided by ballot in accordance with 
the bylaws and standing rules. The Resolutions Committee initiates resolutions if deemed necessary 
and receives, edits, and evaluates all others in terms of their relationship to NCSBN’s mission and 
fiscal impact to the organization. At a time designated by the president, it reports to the Delegate 
Assembly.

The parliamentarian keeps minutes of the Delegate Assembly. These minutes are then reviewed, 
corrected as necessary and approved by the Committee to Approve Minutes, which includes the 
CEO, who serves as corporate secretary.
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