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~ Legislation & Regulations
eligibility, querying and reporting, and the dispute process. B 9

Statistical Data

NPDB Guidebook (PDF - 1.8 MB) Compliance
I

e Chapter A: Introduction and General Information Glossary

e Chapter B: Eligible Entities
HIPDB Archive
e Chapter C: Subjects of Reports

e Chapter D: Queries
NPDB Guidebook
e Chapter E: Reports

{( “HRSA e Chapter F: Subject Statements and the Dispute Process
e Chapter G: Fees
e Chapter H: Information Sources
e Appendix A: Glossary
e Appendix B: Acronym Guide

Updated April 2015

m Egu NCSBN

National Council of State Boards of Nursing

http://www.npdb.hrsa.gov/resources/aboutGuidebooks.jsp




Reportable State Licensure Actions
Three key points

actions taken against health care
practitioners

as a result of formal proceedings

publicly available
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actions taken against health care
practitioners

Any adverse action taken by BON Any other loss of license or the right
including: to apply for or renew a license
_ _ whether by:
revocation or suspension of a
license operation of law
reprimand, censure voluntary surrender
probation nonrenewal or otherwise (excluding

nonrenewal due to nonpayment of fees,

or any dismissal or closure of a _ Ve
retirement or change to inactive status)

formal proceeding because the
nurse surrendered the license or
because the nurse left the
jurisdiction
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actions taken against health care
practitioners

An individual who is licensed or otherwise

authorized by the State to provide health care
services

or

any individual who, without authority, holds
himself or herself out to be so licensed or
authorized
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as a result of formal proceedings

The definition of formal proceedings is written
broadly to include formal hearings as well as
other processes that follow defined rules,
policies, or procedures.
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publicly available

Information accessible to the interested public
which can occur in a variety of ways, including,
but not limited to:

Phone
Writing
Electronic media

Other media available for general
distribution to any member of the public
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Reportable State Licensure Actions

actions taken against health care
practitioners

as a result of formal proceedings

publicly available

REPORTABLE?

m Egu NCSBN

National Council of State Boards of Nursing

NPDB Guidebook April 2015 E57-E60



Exceptions to the 3 Key Points

Exceptions to the Publicly Available key point

» An adverse action, including revocation, suspension,
reprimand, censure or probation

» Any other loss of license or right to apply for/renew license by
operation of law, voluntary surrender or nonrenewal, etc
(except non-payment of fees, retirement, inactive status)

» A dismissal or closure of a formal proceeding because the
practitioner surrendered license or left jurisdiction
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Reportable Actions?

Administrative Fines
Denial of Initial Licensure or Renewal Licensure

Withdrawals and failure to renew while under investigation

Expungements
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Administrative Fines &
Formal Monetary Penalties

Reportable if:

v Adverse action
v Resulting from a formal proceeding

Fines considered administrative or technical in nature must be reported if:

Publicly available
v Connected to the delivery of health care services
or

v Taken in conjunction with other action i.e. revocation, suspension,
censure, reprimand, probation or surrender
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Administrative Fines &
Formal Monetary Penalty Examples

Nurse fails to report criminal Nurse fails to report criminal

conclz!uc;c.on Ee”ez’jvgl der- Fi conduct on renewal application
application Board Order: Fine _
PP Board Order: Reprimand &

v Formal proceeding S500 fine
v Publicly available fine v Formal proceeding
v BON considers fine an v Taken in conjunction with
adverse action other adverse action
> Reportable v Administrative fine (not an
adverse action)
BON does not consider the v’ Publicly available

fine an adverse action

> Not reportable > Reportable
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Denial of Initial and
Renewal Applications

Reportable Not Reportable

v If adverse action If denial is a result of the

v" Resulting from formal applicant not meeting
proceeding threshold criterial for licensure
Example Examples
v After a formal proceeding, Applicant did not meet
denied applicant because she educational requirements

misrepresented credentials Applicant did not pass

v After a formal proceeding, required exam
denied applicant because of

criminal conduct m "5 NCSBN
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Withdrawals and Failure to Renew
while under investigation

What constitutes an investigation?

Focused on a specific nurse
Nurse must be notified
Runs from the start of an inquiry until a final decision is reached

<N X

Not limited to a BON’s gathering of facts or by the manner in which the
BON defines the term “investigation”

Routine criminal background check on all applicants is not an investigation

Examples
v CBC causes BON to further examine an applicant’s record - Investigation

v BON begins a non-routine inquiry & ends when BON takes a final action or makes a
decision not to further pursue the matter - Investigation
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Withdrawals and Failure to Renew
while under Investigation

Reportable Not Reportable

v Withdrawal of a renewal Investigation itself should
application for licensure, or not be reported to the
failure to renew, while the NPDB
BON is investigating the

Q Withdrawal, for any reason,
of an initial application for
licensure, even if the
applicant is under
investigation

applicant
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State Expungement of Disciplinary Record

The NPDB does not recognize state expungements as a reason to
void a NPDB record.

A state expungement removes the practitioner’s state public
record but does not vacate or change the NPDB record.

The BON should file a Revision-to-Action Report with the NPDB,
to note that an expungement has occurred.
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Process to remove an expunged action in Nursys
while preserving the NPDB report

1. Edit Nursys discipline case 3. Mark the case for deletion
+Add a Revision-to-Action - code ) gfs(zgfﬁn\g((?;s? ;I;Sd eiceplsgfged.
1280 (license restored or reinstated,
Cl\fi?mplet{e) Discinli o 4. Verify the reason for the
+ Narrative - Disciplinary action is : :
expunged by the state of XX and will Nursys ca§e d?|etl0n by email
no longer be publically available at the + Executive Director must send an
state level email to the Nursys
Administrator
2. Verify Revision-to-Action o The particular discipline entry is
approved for deletion

accepted by NPDB

Once the Nursys Administrator receives

+ After 1 day, verify the action was the e-mail, the Nursys Administrator will
accepted by NPDB, new DCN ensure that the Revision-to-Action report
number appears was accepted by NPDB and will delete

the case from Nursys.
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NPDB Infographic NEw

NPDB GUIDE TO REPORTING STATE LICENSURE ACTIONS

Did your board take one or more actions against a practitioner as a result
BEFORE SUBMITTING: of a formal proceeding (such as a formal hearing, settlement agreement,
consent order, etc.) that includes one of the following?:

® An adverse action, including revocation, suspension, reprimand, censure, or probation

Do not have

Any other loss of license or right to apply for/renew license by operation of law, voluntary to be publicly

surrender, or nonrenewal, etc. (excluding non-payment of fees, retirement, inactive status) ?;va'lablftt%l
e reportable

A dismissal or closure of a formal proceeding because the practitioner surrendered license
or left jurisdiction

@ Any publicly available negative action or finding (includes a health care-related
administrative fine or citation)

1
SUBMIT AN INITIAL ADVERSE ACTION REPORT

within 30
— days of when
] Initial the action was

h ifi h bji f th ki
REPORT MODIFICATIONS (when needed): report when the report is submitted. and taken

when any of these modifications are made.

Did izati k Did your organization Ddidtyour. “g'?,"i'u'ion i hould
tion that Sodifies or relates determine there is an error et have baon r:'p‘:;te'g“bic‘;:se: Did a practitioner appeal
to a previously reported action or omission in art)_,rewously The report was erroneoust a pg’ewgusly re| orted7
(including reinstatements)? submitted report? © LomRes Y action by your board?
8 €D The action is not reportable?
©) The action was reversed or overturned?
SUBMIT A REVISION- SUBMIT A These are the only reasons for which a
TO-ACTION REPORT CORRECTION REPORT report may be voided. ELCJ)?_TCI'EI' A

@ @ E @ . :@i OF APPEAL

iti isi Initial Corrected VOID THE
Initial Revision nitial Report REPORT

Initial

www.npdb.hrsa.gov
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Revision-to-Action Reports

—— Many different

Did your organization take an modifications of an order
action that modifies or relates

to a previously reported action
(including reinstatements)?

» Failed probation, now
suspended

SUBMIT A REVISION- > Remstatem.ent of license
TO-ACTION REPORT after suspension or

B @ revocation

Initial Revision

» Failed ATD program, now
suspended
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Correction Reports

Did your organization
determine there is an error
or omission in a I_Prewously
submitted report?

SUBMIT A
CORRECTION REPORT

= 2

Initial Corrected
Report

Many different reasons
to correct a report

» Incorrect time period
of action

» Incorrect code chosen

» Incorrect date entered
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Void Report

Only 3 reasons acceptable to

Did your organization

determine that an action should void a re PO rt
not have been reported because:

@ e report was emoneously » Erroneous submission

0 The action is not reportable? > NOt re portable aCtion
o The action was reversed or overturned?

These are the only reasons for which a > ACtl on ove rt urne d
report may be voided.

. Expungement by a state is NOT
VOID THE E a reason for voiding the NPDB
REPORT < report. A revision-to-action
should be filed with a notation
that the state expunged the
action.
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Notice of Appeal Report

A Notice of Appeal notifies the NPDB

: . that there is a formal appeal of the
Did a practitioner appeal

a previously reporte adverse action
action by your board?

When the NPDB processes a Notice
of Appeal

SUBMIT A : , : :
NOTICE » provides the reporting entity with

OF APPEAL  |nitial a Report Verification Document

» sends a notification to the subject
of the report and to all queriers

Must report within 30 who. received the preV|f)u§

days of the notice of version of the report within the

appeal to the BON past 3 years.
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NPDB NATIONAL PRACTITIONER DATA BANK

For Health Care Professionals ~ For Organizations ~ NPDB Resources ~

m m NEW Health Care Professionals,
) ¢

) NPDB Residents, and Students

w Self-Query
PO L I CY ‘ O R N E R Order a search of your information in the NPDB for $4
and receive both an online response and a sealed letter

in the mail.
Check Your Report
Email Your Questions New Guidance
@Q Have you received a notification from the NPDB? View

Visit the Policy Corner and respond to the report

Provides assistance with NPDB statutes and regulations, links to the Guidebook Q&As, and the latest Helb & FA

policy guidance. €lp Qs A

—— Don't see what you're looking for? Try our Help Center.
B For Organizations & Popular Resources News
Registering with the NPDB NPDB Guidebook November 1, 2016
How an organization can apply to access NPDB information. The guidebook serves as an policy manual for the NPDB. This NPDB Insights answers a reportability question,
introd the latest li inf hi d alert
Changing Your Data Bank Administrator Glossary It?s:;sl::):e:ewi(:iis (;::::Zrla:(i:jar:ca: infographic, and alerts
What to do if your Data Bank administrator is leaving your Understand NPDB terminology and definitions. y 9 i
roamization NPDB Infographics g:\? bzlricu’ ji?ilice is available regarding Basis for Action
Querying the NPDB Educational guides that explain NPDB concepts in a visual, Codez anz gRe orting by Non Licengin Biard Agencies
Start using Continuous Query within your organization. easy-to-understand format. p 9 by B 9 g ’
Your Organization More News &
_ 2Ho! , , . &, Visit the NPDB Policy Corner

Receive organization-specific reporting and querying
guidance.
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Policy Corner

PoLICY CORNER

Email Your Questions

© Guidebook Q&As

General Information

Eligible Entities

Subjects of Reports

Queries

Submitting Reports

Medical Malpractice Payments

Clinical Privileges Actions

Professional Society Membership Actions
State Licensure and Certification Actions

Federal Licensure and Certification
Actions

NPDB Policy Corner

New Guidance

Peer Review Organization Negative
Actions or Findings

Private Accreditation Organizations
Negative Actions or Findings

Exclusions from Federal and State Health
Care Programs

Federal or State Health Care-Related
Criminal Convictions

Civil Judgments
Other Adjudicated Actions or Decisions

Subject Statements and the Dispute
Process

Fees

Is It Reportable?
If a physician's initial application for clinical privileges is denied or the privileges
granted are more limited than those requested, must this be reported to the
NPDB?

Featured in the October 2016 NPDB Insights.

View Answer

€, Policy Guidance

Medical Malpractice Payments and Sole
Shareholder Employees

Medical Malpractice Payment to Non-
patients

Reporting Impaired Practitioners

Reporting Participation in Pretrial
Intervention Programs

Use of Private Agreements

Reporting by Non-Licensing Board
Agencies

Basis for Action Codes

More "Is It Reportable?” scenarios <

(B Resources

NPDB Guidebook
Statutes & Regulations
Information for Attorneys

NPDB Reporting Requirements and Query
Access

Fact Sheet for Boards of Pharmacy on the
NPDB Controlled Substance Policy (PDF -
151 KB)

Medicaid Fraud Control Units: Reporting to
the National Practitioner Data Bank (PDF -
150 KB)

Do you have an NPDB policy question that you'd like answered?
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NPDB Policy Corner

Q&A: Reporting State Licensure and Text size: AAA 7
Certification Actions

&= Print this Section S Link to this Section

How should a State licensing or certification authority report actions when they are changed by court order?

2. How should a negative finding in a State nurse aide registry be reported to the NPDB?>?

3. When reporting a reprimand by a State licensing board, what Length of Action should the board enter in the
report?

4. Should a State licensing or certification authority report a suspension when the suspension has been fully
stayed prior to implementation?

5. H, as a result of a formal proceeding, a State licensing board suspends a practitioner's license for 1 year, but
stays 3 months of the suspension, how should it be reported?

6. A State licensing board submitted a report to the NPDB 6 months ago, after the board placed a practitioner's
license on probation. Three months ago, the board reinstated the license in full. The report in the NPDB still
indicates that the license is on probation. Because the status of the licensure action has changed, should
the board update the information in the NPDB?

7. A board of medical examiners initiated an investigation related to a physician's professional conduct. Two
weeks later, the physician allowed his license to expire. Since the physician’s license lapsed prior to any ~
nronosed aareement or hoard decision. must the lanse bhe renorted to the NPDR2?

< Previous Next >
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NPDB Policy Corner

1. How should a State licensing or certification authority report actions when they are changed by court order?

The State licensing or certification authority should report the initial adverse action; the authority should then report the
judicial decision as either a revision to action or void. For example, if a State licensing board revoked a physician's
license and a judicial appeal resulted in the court modifying the discipline to probation for one year, then the board
would be required to report both its initial revocation (as an Initial Report) and the court-ordered revision to probation (as

a Revision-to-Action Report). If a court overturns a board's order, the board should void the Initial Report.

3. When reporting a reprimand by a State licensing board, what Length of Action should the board enter in the

report?

The board should select "Indefinite” for the Length of Action when reporting a reprimand to the NPDB.

6. A State licensing board submitted a report to the NPDB 6 months ago, after the board placed a practitioner's
license on probation. Three months ago, the board reinstated the license in full. The report in the NPDB still
indicates that the license is on probation. Because the status of the licensure action has changed, should the
board update the information in the NPDB?

Yes. Entities that submit an Initial Report to the NPDB also must report any subsequent revision to the underlying
action. The State licensing board, therefore, is required to submit a Revision-to-Action Report after reinstating the
license. If, however, the initial action to place the license on probation included an automatic reinstatement of the

license that was indicated on the Initial Report, the board is not required to submit a Revision-to-Action Report.
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Policy Corner

PoLICY CORNER

© Guidebook Q&As

General Information

Eligible Entities

Subjects of Reports

Queries

Submitting Reports

Medical Malpractice Payments

Clinical Privileges Actions

Professional Society Membership Actions
State Licensure and Certification Actions

Federal Licensure and Certification
Actions

Email Your Questions

NPDB Policy Corner

New Guidance

Peer Review Organization Negative
Actions or Findings

Private Accreditation Organizations
Negative Actions or Findings

Exclusions from Federal and State Health
Care Programs

Federal or State Health Care-Relate =
Criminal Convictions

Civil Judgments
Other Adjudicated Actions or Decisions

Subject Statements and the Dispute
Process

Fees

Is It Reportable?
If a physician’s initial application for clinical privileges is denied or the privileges
granted are more limited than those requested, must this be reported to the
NPDB?

Featured in the October 2016 NPDB insights.

View Answer

4, Policy Guidance

Medical Malpractice Payments and Sole
Shareholder Employees

Medical Malpractice Payment to Non-
patients

Reporting Impaired Practitioners

Reporting Participation in Pretrial
Intervention Programs

Use of Private Agreements

Reporting by Non-Licensing Board
Agencies

Basis for Action Codes

Do you have an NPDB policy question that you'd like answered?

More "Is It Reportable?” scenarios 9

18) Resources

NPDB Guidebook
Statutes & Regulations
Information for Attorneys

NPDB Reporting Requirements and Query
Access

Fact Sheet for Boards of Pharmacy on the
NPDB Controlled Substance Policy (PDF -
151 KB)

Medicaid Fraud Control Units: Reporting to
the National Practitioner Data Bank (PDF -
150 KB)
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NPDB Policy Corner

Reporting Impaired Practitioners

When is it appropriate for a state licensing board to file an Adverse Action Report with the NPDB on an impaired
practitioner who is seeking treatment? The impairment can arise as a result of a physical or mental illness, injury,
incapacitation, or alcohol or drug abuse.

The board should file an Adverse Action Report under the following circumstances:

- Rather than discipline the practitioner, the board issues an order that includes an agreement that the practitioner will not
practice. An enforceable agreement not to practice, signed by the board, is reportable.

- The board takes an adverse licensing or certification action, and the practitioner enters a treatment or rehabilitation
program for drug or alcohol abuse as a result. The adverse action must be reported, but the board should not
report the fact that the practitioner entered a drug or alcohol treatment program.

- The board allows a practitioner to put his or her license into "inactive status,” or to voluntarily agree not to practice while
under investigation or in exchange for not conducting an investigation. This is, in effect, a voluntary surrender or
resignation of a license that must be reported.

The board should not file an Adverse Action Report under these circumstances:

- The practitioner enters a substance abuse treatment program, and the board knows about it. However. the board does
not enter into an agreement with the practitioner that the practitioner not practice while in the program, nor does it take
any other action regarding the practitioner.

- The practitioner voluntarily surrenders a license or certification due to personal reasons such as illness, and the
practitioner is not under investigation the license or certification is surrendered.

- The practitioner enters a treatment or rehabilitation program and agrees with the treatment or rehabilitation program not
to practice while in the program. There is not a separate written agreement between the practitioner and the board that
restricts the practitioner's ability to practice.

- The practitioner voluntarily enters a treatment or rehabilitation program at the direction of or suggestion of the licensing

board - initiated either by the board or the practitioner - and the board does not take a formal adverse action.

Additional information is available in the NPDB Guidebook’s section on reporting state licensure and certification actions.
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NPDB Policy Corner

Policy Corner

Is It Reportable?
If a physician’s initial application for clinical privileges is denied or the privileges
granted are more limited than those requested, must this be reported to the

PoLICY CORNER nPbB?

Featured in the October 2016 NPDB Insights.

New Guidance View Answer More "Is It Reportable?” scenarios

Email Your Questions

© Guidebook Q&As €, Policy Guidance 18) Resources
General Information Peer Review Organization Negative Medical Malpractice Payments and Sole NPDB Guidebook
Eligible Entities Actions or Findings Shareholder Employees Statutes & Regulations
Subjects of Reports anat(.e Accreidnahon quanzauons Mefilcal Malpractice Payment to Non- Information for Attorneys
Negative Actions or Findings patients
Queries Exclusions from Federal and State Health Reporting Impaired Practitioners NPDB Reporting Requirements and Query
- Access
Submitting Reports Care Programs

Reporting Participation in Pretrial

. . N Fact Sheet for Boards of Pharmacy on the
Medical Malpractice Payments Fe.de.ral or Sta.te .Health Care-Related Intervention Programs NPDB Controlled Substance Policy (PDF -
Criminal Convictions

Clinical Privileges Actions Use of Private Agreements 151 KB)
Civil Judgments

Professional Society Membership Actions o Reporting by Non-Licensing Board Medicaid Fraud Control Units: Reporting to
State Licensure and Certification Actions Other Adjudicated Actions or Decisions Agencies gll':ol\'l(agl)onal Practitioner Data Bank (PDF -
Federal Licensure and Certification Subject Statements and the Dispute Basis for Action Codes
. Process
Actions
Fees

Do you have an NPDB policy question that you'd like answered?
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NPDB Policy Corner

Use of Private Agreements

Does the use of Private Agreements eliminate the reporting requirements for certain actions by state licensing
boards?

Given the unique nature of state licensing board reporting policies and procedures, which enable the NPDB to identify actions
taken by these boards, the NPDB is able to match these actions to reports in the NPDB and identify actions that should have
been reported. During the efforts of the NPDB to improve the completeness and accuracy of reporting, occasionally actions
have been identified by the NPDB that appear to be reportable, and a report is requested from the state for the action that was
reported on the state’s web site. In a small number of cases, the state has reported that, based on a private agreement signed
by them and the practitioner, the action is not reportable. Often a copy of this agreement is provided that clearly states that the
action will not be reported to the NPDB. However, the fact that a private agreement states that an action will not be reported to

the NPDB has no bearing on whether it is reportable.
If an action meets the definition of either an "adverse action” or a "negative action or finding," it is reportable based on our
implementing regulations at 45 CFR §§ 60.3 and 60.9. Regarding private agreements:

- Since "negative actions or findings" are by definition publicly available, a private agreement would not be considered a
negative action or finding.

- "Adverse actions” must be taken as a result of a formal proceeding, but are not required to be publicly available.
Therefore, if a state licensing or certification board takes an adverse action that is the result of a formal proceeding, it is
reportable even if the action was taken through a private agreement. It is the action taken, rather than the method by
which the action was taken, that determines whether the action must be reported.

States should not use language in private agreements negotiated with providers to avoid NPDB reporting requirements. The
reportability is not negotiable, and the NPDB will continue to require reporting of such actions. As always, the goal of the NPDB

is to have the most accurate and complete information available to those who query the NPDB, in order to protect patient
safety and enhance the quality of health professionals practicing in the U.S.

In addition, if you have any questions about NPDB's reporting requirements. you can email NPDBpolicy@hrsa.gov.
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NCSBN Tip Sheets

. '-'\CSB\ " "g" NCSBN

_____ ~=== Federal Reporting of State Licensure
°  State Expungements & NPDB O Actions - Reinstatements

Tip Sheet October 2013, updated November 2016

e
& the National Practitioner Data Bank (NPDB) oo o NPDB Reinstatements I

When is a 1280/1480 “License Restored or Reinstated,
Complete” required?

Process to remove an expunged action in Nursys

while preservi PDB report Entities that submit an Initial Report to the NPDB also must report any subsequent
e ngtheN revision to the underlying action. The State licensing board, therefore, is re-
L ) quired to submit a Revision-to-Action Report after reinstating the license.
+ Add a Revisionto-Action code (1280—Tlicense dorr d I
+ Narrative - Disciplinary action is expunged by the state of XX and will no longer be publi- If, however, the initial action to place the license on probation/suspension included
cally available at the state level an automatic reinstatement of the license that was indicated on the Initial Report, the
2. Verify that the Revisionto-Action by NPDB board is not required to submit a Revision-to-Action Report.
+ Oneday sfterthe Nursys entry, click on the NPDB reporting status to verify the action
was accepted by N
+ Accepted NPDB Hevnslon-to-Actlm reports will show anew DCN number Action Time Automatic Required for
3. Mark the case for deletion Period Reinstatement Reinstatement
+ After you choose VOID, provide the void resson by selecting Discipline case was ex- Entered Box
punged. This will be deleted from Nursys but cannot be voided in the Federal Databanks. Requires 1280 to
4_Verify the reason for the Nursys case deletion by emai Probation or Indefinite reinstate license or
+ Executive Director must send an email tothe Nursys Administrator Suspension D 1480 to reinstate
+ Email muststatethat the particular discipline entry is approved for dektion multistate licensure
privilege
Once inE ives the e-mail, the Nu inE will Requires 1280 to Currently no reminder
ision-to-Action report by NPDB and will Nursys. Probationor | Specific reinstate license or from Nursys/NPDB to
Suspension time D 1480 to reinstate reinstate upon
period i 1i pi of time
Rationale for submitting a Acceptable reasons to void noted privilege period.
Revision-to-Action report a NPDB Report Nursys/NPDB record
i deletion i Probationor Specific Does not require will read: Probation of
ZLRD DU Reecrt CHETEETD G Suspension til:nee m 1280/1480 l:reinshte __time period with
+ The NPDB report will be remain available to Action was not reportable under NPDB period license or privilege automatic
NPDB queriers (i.e. employers) reporting requirements noted reinstatement
+ ARevision-to-Action will allowthe NPDB Action was reversed or overturned on

querier to see that the state disciplinary ac- appesl
tion wes expunged

Q&A: Reporting State Licensure and Certification Actions, NPDB

https://www.npdb.hrsa.gov/resources/aboutGuidebooks.jsp?
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More Tip Sheets

" "g® NCSBN

===/ Nurse Alert Feature Report: == NURSYS DISCIPLINE REPORT

[ ] Licenses with Member Board Notifications ® —

The Nursys Discipline Report i= & quick wey to verify, between
license renewsl periods, whether your licensess have B
i in e
) . o=

Step 1 Log on toNursys.
Step 2 Ciick

Preconfigured reports -

Tip Sheet May 2017

The Licenses with Member Board Notifications Report is a
our nurse alerts

Discipine report paramaters

Step 3 Cick

The Nursys Nurse Alert Feature notifies other BONs when there is significant investigative
information about the licensee; more than a minor infraction; may indicate the nurse is an
immediate threat to public health. Routinely verifying the accuracy of the Nurse Alert Feature
on your licensee records is important for the BON and for the nurse.

ith Mesnber Board Notifications

Active Licenses on Suspension

Discipline report

Discipline Action Code Summary report
E-Notify reports

Licenses with member board notifications
NLC reports

Verification/Endorsement reports

Is there a way to mark a case on
, Include or Excluds cases with f the report to note that my juris-
revisions diction has reviewed the disci-
|E ) Include or Bxclude Nuse  fPIine? ypq,
_r}l:::;inn - 1. Go the cese inNursys

2. In the discipline tab, click on

e

Lcense

juisdicton  License type Liceme number etnled an « All cases. Discipline Case: 1064+ e
Menu -
L] 1120016 « Only cases with comments e - 2, it
N B 3. Click View Comments Er v P
2naae » Only cases without com- -
e ments. s
von oy -
wmene Step 5 Cick

SN P

wens
270
CUMRNE

Ount RN

z 2 =z 2222 = §
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QUESTIONS??

Kathleen Russell
krussell@ncsbn.org
312-525-3675
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